
Steps for Processing COM

Step 1: Confirming COM Fabric Approvals
• Once you have selected the COM fabric you are interested in using for a Teknion product, please contact your Customer Service

Representative. Please provide COM suppliers name, color name and pattern name and Teknion product name that you want to
upholster.

• Teknion will confirm if the requested COM fabric has already been approved for specified application onto the desired product.

• If fabric has been approved, Teknion will provide you with a Tekniplate number. Please fill in COM Fabric Form Section 1 - Fabric
Information, along with Bill of Materials (BOM) and Panel Matrix. Forward forms to your Customer Service Representative.

• Teknion will provide you with yardage requirements and an address to forward yardage for product order.

Step 2: COM Fabrics requiring upholstery testing
• If the fabric has not been tested, Teknion will provide you with an address to send test yardage. 

• Also please fill in the COM Fabric Form Section 1 - Fabric Information attach the two 6"x6" samples with fabric 
direction identified to COM Fabric form Section 3 - Fabric Samples. Please allow 5 business days for test results.

• Application Testing Requirements:

• Once the fabric is approved, please forward to Teknion the BOM and Panel Matrix and forward in to your Customer Service
Representative. Teknion will provide you with yardage requirements (seating orders under 100 chairs, please see the Seating Price
and User Guide) and an address to forward yardage for product order. Please allow 2 business days for yardage calculations.

Step 3: Place COM Fabric order (It is the dealer's responsibility to order and send the COM fabric to the 
appropriate manufacturing facility)
• Fill in the COM Fabric Form Section 2 – Product Order Information. Forward to your Customer Service Representative.

All COM fabrics for Panels/Altos Fascias must arrive 2 weeks prior to Estimated Ship Date. All COM fabrics for Seating must arrive 3 weeks prior
to Estimated Ship Date. Failure to do so may result in a delay of delivery.
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Leverage

Transit

T|O|S

Ability

Marketplace

Altos Tackboards
(FFMT)

2 memo samples and 3
yards for one or more
products

TFS District

Altos Acoustic and
Fabric Wrapped Fascias
(FFRW, FFAW)

2 memo samples and 6
yards for one or more
products                                                                           

Expansion

Teknion Wood
(Tackboards)

2 memo samples and 2
yards for each product

Seating

Pedestals

District Cushions
(UNLC)

2 memo samples - no
additional yardage

Product
Lines

Fabric
Requirements



    : : (mm/dd/yyyy)

          
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       :

  ||     ₍₎ 

    :           

       ₍, ₎

    :           

   ₍₎

    :         

    ₍₎

    :    -   

   ( )

     ⁄  -     

 ⁄          

    :  

                      

     (mm/dd/yyyy)    

    .
                
.          .      
    .

    (   )  

  :    

             

              .        
            .          
     .

      

  –   

   

           :
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Sec t i on  3

 --

     

  

       

   

TOP

BOTTOM

Section 3 – Fabric Samples
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